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NOTE: Ed Gandia and Gandia Communications, Inc. do not give legal advice, cannot and does not make any claims as to the accuracy or enforceability of sample documents. Documents are being made available as samples only to be taken to your attorney for their review, editing and approval.
Fee Agreement

To:
Jane Smith 


Avalon Health, Inc.






[INSERT DATE]
This agreement, when signed by you and returned to me, will record the terms and conditions of an agreement (the “Agreement”) between us for certain services to be provided to Avalon Health, Inc. (referred to hereafter as “Client”) by Gandia Communications, Inc. (referred to hereafter as “Gandia”).
Deliverable: Five- to seven-page white paper on the topic of metabolic syndrome.

Objective: Make a solid case for why metabolic syndrome is now a critical cost-reduction lever in the area of employee benefits, and how proven preventative approaches are helping companies tackle this growing challenge faster and more cost effectively.
Included in this Project:
· Reading and studying all background materials 

· Further research as necessary

· All interviews and phone calls related to the project

· Content and copy strategy development

· Drafting of outline for Client approval

· Writing the white paper

· Up to two rounds of standard revisions (see revision terms below). 

Exclusions: Any graphic design work.
Approximate Time to Completion: Two to three weeks after project commencement. Deadline to be determined upon execution of this agreement.

Revision Terms: Gandia will promptly handle up to two (2) rounds of requested revisions that are within the project’s scope. Standard turnaround time on revisions is two to four business days. All revisions must be submitted to Gandia within 30 days of receipt of the initial draft. Revisions that are submitted after that time period, are out of scope, or are based on a change of direction will be quoted separately and can be completed by mutual agreement.
Ownership: Until paid in full as agreed, Gandia retains ownership of all work for hire.
Indemnity: Gandia agrees to indemnify and hold Client harmless with respect to any claims or actions by third parties against Client based upon material prepared by Gandia, involving any claim for libel, slander, piracy, plagiarism, invasion of privacy, or infringement of copyright, except where any such claim or action arises out of written materials and/or verbal information or directions supplied by Client to Gandia, or where material created by Gandia is substantially changed by Client.
Client agrees to indemnify and hold Gandia harmless with respect to any claims or actions by third parties against Gandia based upon materials furnished to Gandia by Client or where material created by Gandia was substantially changed by Client. Information or data obtained by Gandia from Client (whether in writing or verbally) about or to substantiate claims made in business strategies, analysis, marketing, promotion, positioning or advertising of Client’s products or services shall be deemed to be “materials furnished by Client.”

Use of Deliverables for Promotional Purposes: Client hereby grants to Gandia a perpetual, non-exclusive, royalty-free worldwide license to use any intellectual property developed as a result or in the course of providing the Services for the promotion of Gandia and Gandia’s business.
Compensation: Fixed project fee of $3,500
Billing:

a) As a first-time project with Client, Gandia will invoice 50% of total project fees upon execution of this Agreement (future projects will be invoiced after submission of initial draft). Gandia will commence work once payment for this initial invoice has been received. Gandia will then invoice project balance one week after submitting initial draft.

b) Client shall pay final invoice within fifteen (15) days of the invoice date. Amounts not paid on or before fifteen (15) days from receipt of invoice shall be considered past due.

c) In the event that either Client or Gandia cancels this Agreement before completion of the Services, Gandia will invoice Client an early termination fee in the amount of the number of hours devoted to the Services through the effective date and time of the cancellation, at an hourly rate of $125.

Accepted By:

Client Signature:






Date:



Company:
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